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ITonoxkenue
0 MOpsIKe OPraHH3alHuH o0ecnevyeHH sl MHTAHHEM COTPYAHHKOB
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ABHACTPOHTEAbHOIO paiiona r. Kazauu

1. Obmme mo/10:KeHUs 110 OPrAHH3ALMH THTAHHA:

1.1. llensto Hactosimero IlomoskeHus sBisieTcs OpraHu3alist MEpompHSTHH Mo 00eCIreYeHH o
nuTanns  PabOTHHKOB  MYHHIMIIAABHOIO  ABTOHOMHOTO  JOMIKOIBHOIO — 00pa3oBaTelbHOTO
ydapexaenus llercxkuii cax Ne 404 kOMOMHMPOBAHHOTO BHAa» ABMACTPOMTENHHOTO paiioHa T.
Kazanu. Janee MyHHUHIAIBHOE YUPEXKISHHE,

1.2. Cormacno n. 1.5 Ocobennoctell pexmma paBodero BpeMeHH H BPEMEHH OT/bIXa
[IeIarOrHYECKUX M MHBIX  PaOOTHHKOB OpraHu3aliil. OCYMIECTBIAIOUMX 00pa3oBaTCILHYIO
ACATEILHOCTD. YTBEPKACHHBIX NpHKazom MunoOprayku Poccuu ot 11.05.2016 N 536, npaBunamu
BHYTPEHHEIO TPYAOBOrO pacnopsjka OpraHu3allid B Te4deHHe pabouyero IHS (CMeHbI) JUIs
NEAArorHYCCKHX padOTHHKOB M HHBIX PalOTHHKOB I1PE/IyCMATPHBACTCS MEPEPBIB Uil OT/bIXa 1
MHTAHHs [POI0JIKUTENIBHOCTEIO He Oosiee JIBYX 4acoB H He MeHee 30 MHHYT. KOTOphIi B paGouce
BpeMs He BKIIOYaeTcs. KoHKpeTHas Npo/I0/KUTeIBHOCTE YKa3aHHbIX TIePephIBOR YCTAHABIHBASTCS
[PaBHIIaMI BHYTPEHHETO TPYJ0BOTO PACHOPANKA OPraHM3alMH HIM 10 COTJIAILEHHIO MEKITy
paboTHHKOM H paboToaaTenem.

B caywasx, koraa memarorudeckue paGOTHMKH W HHbIC pPabOTHHKH BHITIOTHSIOT CBOH
00f3aHHOCTH HENPEPBIBHO B TEYCHHE pab0d¥ero IHs, [epepblB Ui npuemMa THINH He
yeTanapiuBaeres. ITenarornveckuM paGoOTHHKAM M MHBIM  paGOTHMKAM B TAKHX CIydasx
00ecreynBaeTCs BO3SMOMKHOCTD TPHEMa IIHIIM B TeYeHHe pabouero BPEeMEHH 0JHOBPEMEHHO BMecTe
¢ 00YYaIOLIMMHCS HITH OTIE/IBHO B CHIENMATLHO OTBEISHHOM JUIS TOH Le/lH TOMeIeHn . B cBsI3i ¢
€M, COTPYAHHKY MYHMUIHNAILHOIO YYPEKACHHA OOMKHA OBITb IMpEOCTaBIEHA YCIyra [0
OpTaHH3aLHA [IMTAHKA [0 €r0 MHCEMCHHOMY 00pAllleHHIO B aIpec PYKOBOAMUTEIS MYHUITHIAILHOTO
YUpeACICHHA ¢ ydqeToM ofmero codpaHus COTPYIHHKOB MYHHLMIAILHOIO YUPEHKICHHA [10
OpraHu3alui MUTAHUA B 00Pa30BATEILHOM YUPEkKIEHUH.

3. Opranu3alHio THTAHHS COTPYJAHMKOB HeOOXOIMMO IMPOH3BOIHTL 3a CUeT MEPEUNCIIEMBIX
CpeaCTB PadOTHHKOB YYPEKICHHS B CPOKH, OIpeIeseHHble OOIIMM cOGpaHHEeM COTPYIHUKOB, B
cooTBeTcTBHM ¢ gedctByromuM CanlluH (2.3/2.4.3590-20). Ha OCHOBAHHMM HMX MHCHMEHHDBIX
3ajABICHUH, ¢ Y4eTOM O(OPMIEHHS B3AUMOOTHOLICHHI B IPABHIAX BHYTPEHHEIO TPYIOBOIO
PACIOpAIKa. KOJIEKTHBHOM H TPYJIOBOM JIOTOBOpE ¢ padOTHUKOM (JOMOMTHHTEILHOM COMIALICHHH
K HEMY ).

[opsinok opranmsammu nutanis paboTHHKOB MOKET ObITL 0hOPMIEH B hopMe 10roBOpPa MOpyYeHHs!
MYHHLIHIATLHOMY YUPEIKICHHIO.

2. «Opramnau[m INIHTAHHD» B MYHUUHIAJIBHOM VUPCARIACHHH IIPEedyCMATPHBAET:

2.1. cornacoBaHHe ¢ COTPYTHHKAMH MEHIO H BO3MOKHOCTH 3aK/TI0UeH s JIOTOBOPa Ha OPraHu3alkIO
OHTaHUsI COTPY/THHKOB MYHHITHIATLHOIO YUPEKICHHS
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2.2. opraHu3auuIo MEPOTIPHATHH 10 MOCTABLIMKOM YCIYT 10 10CTABKE MPOIYKTOB MUTAHUS H
nomyadpHKaTOB B COOTBETCTBHH € TpeGOBAHHAMM HOPMATHBHO-TEXHHYECKOM JOKYMEHTAIIHH.
caHuTapHelX npaBua M HopM  CanllaH  2.3/2.4.3590-20" CaHuTapHO-21HAEMHOIOIHYECKHE
TpeOOBaHMs K OPraHn3alnm oOIeCTBEHHOIO IHTAHAs HaceleHus" (Jalee Mo TeKeTy — CaHUTAPHO-
DIHIEMHOIOTHYECKHE TPeDOBAHUA)., B COOTBETCTBHH € MEHIO, KOTOPOE COITIACOBBLIBACTCH C
COTPYAHHKOM MYHHIIMIAILHOIO VYPEKICHHs H OTPAKAETCs OJJHOBPEMEHHO B €IMHOM KOHTPaKTe
Ha OPraHu3alnio MHTAHKUA IO POPME COTTIACHO MPHIOXKCHHIO K HacToAIeMy [Lo/10KeHH .

2.3. OpraHH3alHI0 MEPOIIPUATHIL IO IIOCTABITHKOM YC/IYT MO OCYIIECTRICHHIO TeXHOIOTHIECKOro U
CaHUTapHO-BPa4eGHOr0 KOHTPOIS 33 COOMIOACHHEM CAHMTAPHBIX HOPM Ha HHIIEOTOKE. a TaKKe
IIPOU3BEICHHS 0TOOPA NPOD 17151 IPOBEACHUA aHAIM30B B TEXHOJIOTHYECKOH TTHINEBO JlabopaTopuu,
KOHTPOJI BXOISILEIO CBhIPBA: KA4€CTBO, HaJHuhe CepTU(PUKATOB COOTBETCTBUS. KAYECTBEHHDIX
VAOCTOBepeHHUH, COONFOACHHUEM TEXHOIOTHH MPHTOTOBIEHHS M BBIXOTA OO, CAHUTAPHBIM
COCTOSTHHEM NHUICONIOKOB W BeleHMEM TEXHOJOTHUECKOH IOKYMEHTALHH, 34 COOTBETCTBHEM
ACCOPTHMECHTA PEATU3YEMBbIX 01101 YTBEP/KIEHHOMY MEHIO. ’

2.4. opraHu3anHio MepoOIPUATHH ¢ MOCTABIHKOM YCIYT [0 JI0CTABKE MPOAYKIIHH B MYHHIITHTA/TBHOE
YHpekKZeHUe B Tape (YHaKoBKe, KOHTelHepe), obecneunBaromeil ee COXpaHHOCTH IpHa
TPaHCIIOPTHPOBKE H  XPaHESHHH, a TaKKe ¢ HaIHYHEM MAapKHPOBKH, COOTBETCTBYIOMICH
ASHCTBYIOIIEMY 3aKOHOAATENbCTBY M ACHCTBYIOIIMM CAHUTAPHLIM H HHBIM TPeGOBAHHIM 15
[POJIYKLHH 3TOr0 poa.

2.5. mpejocraBieHHe MO 3ampocy Beeil  HeoOXOAMMOH  JIOKYMEHTAlluM Ha MOCTABISEMYVIO
NPOJIYKUHIO  (CepTHRHKAThl W 1pod.), OMOPMICHHYIO B COOTBETCTBHH C JICHCTBYIOLMM
3AKOHOIATEILCTBOM.

3. MyHuuunajibHoe yupexkiaenue o6su3aHo:

3.1. OGecrieunTh BO3MOXKHOCTH [UTAHHA Il COTPYIHHKOB MYHHUUHITAJIBHOTO YUpPEKISHHUS Ha
BO3ME3HOH OCHOBE, HCIONIATL pelleHHs 00LIero coOpaHHs COTPYIAHHKOB HO OPramH3ailiu
MUTAHHS B MYHHUIHIIAJILHOM YUPEKIECHHH B JCHCTBYIOLIUM 3aKOHOIATETHCTROM.

3.2. YeranosuTh vepes ofllee cobpaHHe COTPYAHHKOB ¢ yueToM HHMOPMALHH OT MOCTABIIHKA
YCIYIH. CPOKH H CTOMMOCTB nuTaHuA. [lpn 31oM cymma sBisieTcs GHKCHpOBAHHOI M HE MOMKET
HM3MEHSTLCS B XOJI€ er0 HCTIOTHEHHUS.

3.3. OGecrieynThb CBOEBPEMEHHOCTD COMJIACOBAHMSI ¢ COTPYIHHKOM MEHIO M MMOJa4M 3asBKH Ha
HEOOXOIMMOE KOJIMHYECTBO MPOIYKIMH IOCPEICTBOM (haKCHMHIIBHOM THOO 2ICKTPOHHOH CBI3H:
3.4. llonaya 3a9BOK OCYILECTBIACTCS 110 claeayiouemMy rpahuky:

3.4.1. 3agBKa [10/1a€TCS 3 HEIEIIO 10 OTIPY3KH.
3.4.2. OTKa3 OT MpO/IyKIIHH, TPOU3BOAUTCA HE N03Hee 2 THeH 10 HAYA A ee NOCTABKH.
34.3. Koppexriposka nin oTMeHa 3asBki npuHuMaercs 10 16:00 4acoB IHA. HpeIbiIyInero

JHIO OTIPY3KH.
3.5. OGecne nTh MPUEMKY IPOAYKIIHH B COOTBETCTBHH C ITOIAHHOH 3asBKOiL:

3.6. ObecneunTh XpaHEHHE NPOAYKIHH B COOTBETCTBHHU € TEMIEPATYPHBIM PEKHMOM. PealH3aitio
ITPOM3BOIUTL B COOTBETCTBHH CO CPOKAMH XPAHEHHSI.

3.7. Obecneunts OecHpensTCTBEHHBIN AOCTYN COTPYAHHKOB. MPOBOMSIIMX KOHTPOJIb KAUECTBA,
HOPM BBIXO/Ia H ACCOPTUMEHTA I'OTOBLIX OO/ B COOTBETCTBHU C MEHIO.

3.8. CBOEBPEMEHHO JIOBOIHTD 00 U3MEHEHHAX PeKHMa paboTh! ITHIIEOIOKA 110 IHSIM U 4acaM. npu
HEOOXOMMMOCTH H3MEHEHHS - CTABHTh B H3BECTHOCTh JAPYTYVIO CTOPOHY HE TIO3JHEe, YeM 3a 2 s,
3.9. ObecneunBarte  MHIIEOIOK  HEOOXOAMMBIM  O0OPYIOBAHMEM, KYXOHHBIM M CTOIOBBIM
HHBEHTAPEM, KyXOHHOH H CTOJIOBOH HOCYI0#, CHEeNoNeKA0i. IIPON3BOIUTE YOOPKY MHIIEHI0KA,
MBITBE CTOIOBOH MOCYy Abl. OOECHEYHTE PEMOHT H TEXHOJIOTHYIECKOE 00C/TY KUBAHHE 000PYI0BAHHS,
NIOBEPKY M KIICHMEHHE BECOM3MEPUTEILHOrO 000py 1I0BAHHS.
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310 Hflf[ XPaHCHHA CYTOYHOIO 3amnaca CoACpiRarb HMERLIeeCsd TOProBO-TEXHOIOIHYCCKOEC,
XOJIONHILHOE, BECOM3MEPHTEIBHOE H ApYyroe 000py10BaHHe B padoyeM COCTOSHHH B COOTBETCTBHH
C YCTaHOBJIEHHBIMH MPaBHJIaMU.

3u11. ExeqHEBHO MpPOBOANTH Opakepax MHIIM C YYaCTHEM MEIHLHMHCKOIO padOTHHKa
00111e00pa30BaTeILHOrO  YUPEXKICHHS B COOTBETCTBHH ¢ Aeficteytommy  «[lotomennem o
Opnakepaxer.

3:.12. C  ydyeToM TOCTYNHBIUMX OIUIAT 3a [IHTaHHE COTPYJHHKOB. OOCCIECHHBATh
CBOEBPEMCHHYIO OIUIATY 3@ IIOCTaBICHHEIE IPOIYKTHI IUTAHHUS H APYTHE yCIyTH MOCTABIIHKY YCIYT.
3.13. BepuyTh HCIOIHHTEIO €JMHOr0 JI0roBOpa MO HCTEUEHHIO CPOKA OKa3aHHs yCIyr
W3MIOTHE TOCTaBJICHHbIC TPOAYKTHI IMHTaHWS K MOMy(haOpHKaTeL, 10 HTOraM HpOBeICHHOMH
HHBEHTapH3aNH.

3.14. CBoeBpeMeHHO NPOU3BOJMTL pacuyeThl 3a [UTaHue. Bce pacdeTsl 3a NMTaHHE
COTPY/HUKA IPOU3BOIATCS B OE3HAINYHOM MOPSIKE ITyTEM NEPEYHCIEHUs ISHEKHBIX CPEICTB MO
[OPYYCHHIO COTPY/HUKA HA BHEOIOKETHBIH CUET MYHHIMIANBHOIO YUPEXKIEHHMs (CUeT yvera
BHEOIO/DKETHBIX cpencTB), 10 |1 umena Mecsia. CleyIomero 3a OTUETHBIM OC/IE OKAa3aHUs yCayT
(o akTy mocTaBKM).

4. CoTpyaHHK MYHHOHIATILHOIO yUPEKIeHHs 00s3aH:

4.1. UcionmgaTh  petienuss oOmmero co0paHHusi COTPYJHMKOB 110 OpraHM3allid [HUTaHus B
MYHHIHIATBHOM YUPEKIeHHH B A€HCTBYIOLIUM 3aKOHOIATEIBCTBOM.

4.2. B ciyyae HekaueCTBEHHOTO OKA3aHHUs YCIyr, MOCTABKH HEKadeCTBEHHOH MPOJYKIHH, /WM
HEKOMIUTEKTHOM TTPOJIYKIIMH PYKOBOJICTBYIOTCS CT. ¢T. 475, 480, 720, 721 I'paxkaaHcKoro Koaexkca
P®.

43.B ciayuae wW3MEHEHHs YCIOBHH IMHTaHHIO CO CTOPOHBI COTPYAHMKA MYHHUMIATbHBIX
VUpeKACHUH, YBEIOMUTH MyHHIHITATBHOE YUPEesKIeHHE O COOTBETCTBYIOIMX H3MEHEHHUSIX.

5. Topsaok yyeTa NHTAKMHXCS (BedeHHe Ta0e/Is y4eTa NUTAKMUXCH B yIpekK/IeHHH)

S5.1. Jlns ocyiiecTBieHHMs y€eTa MMTAIOUINXCS COTPYJHMKOB MYHHIUIATBHOTO YUPEIKICHUS,
KOJUIETHAIIbHBIM pelieHrHeM coOpaHusi COTPY/JHMKOB YCTAHABIMBAETCS OTBETCTBEHHOE JIUIO IO
yueTy MUTaHus, ¢ BelLeHHeM Tadesd ydeTa HMHTAKIIMXCHA. B KOTOPOM YKA3bIBAIOTCS IOUMEHHbIC
CIIMCKH MUATAIOMAXCSE ¢ PAKTHYECKON JaTOH [0Th30BaHUs YCIYIH.

5.2. B Teuenue Tpex pabouux THEH C MOMEHTA IIPOBEJEHUS OOLIEro coOpaHus COTPYJIHUKOB H
[PHHSITHS TT0JI0KUTEIBHOIO PEeLIEHUst 00 OpraHu3alliy MUTaHKs COTPYIHAKOB, COTIACOBATh MCHIO
NUTaHHUs C COTPYTHUKAMHU, TI0JAaBIIMMHU 3a5IBJICHHC HA MMUTAHUE B YUPCIKACHHH.

5.3. C yueTom cBoHOH HH(OPMAIIHH TT0 KOJINYECTBY MUTAIOIINXCS H BRIOPAHHOTO MEHIO [THTAH U,
‘ chopMupoBaTh 3afBKYy HAa MHTAHHE [0 YYPEKACHHWIO. C YYETOM YCTAHOBJICHHOIO CpoOKa
\ MPEIOCTABICHMS YCIYTH H A0BSACHIS HHQOPMALHHU 110 CTOMMOCTH MHTAHNS JI0 COTPYAHHKOB. [UTst
[10C/IeTYFOIIETO 3aKJI0UECHHS IOTOBOPA ¢ MOCTaBIIUKOM YCJIYT Ha OPraHH3alHIO THTAHHS.

5.4. VeTaHoBHTh KajleHIapHbIii MeCSIl B KaUeCTBE 0TUETHOIO IIEPHO/1a Ul OKa3aHUs YCIIyTd H y4eTa
HHGOPMAIIH 110 Tades 0 ydeTa MUTAIOINXCS B YUPEXKICHHH, ¢ MpeIocTaBIeHHeM HHpopManuu
TOCTABLIMKY YCIIYT B CPOKH, YKA3aHHBIC B IOTOBOPE.
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